PROVIDER INTERNAL MODERATION REPORT TEMPLATE

SECTION A – DETAILS OF PARTICIPANTS
	Training Provider Name:
	

	Training Provider Accreditation Number: 


	

	Accreditation Period:
(start and end date)
	

	Status of accreditation: 
(active/expired)
	

	Internal Moderator Name: 

	

	Internal Moderator Registration number: 


	

	Internal Moderator Registration Period: 

(start and end date)
	

	Moderator contact details:
(Email and contact number)
	

	Is the Internal Moderator linked to the provider?  
(if not, this report will not be accepted by TETA)

	

	Is the internal Moderator registered for the scope of moderation? (if not, this report will not be accepted by TETA)
	

	Assessor/s Names 

	

	Assessor/s Registration Numbers:

	

	Assessors Registration Period:
(start and end dates)
	

	Is the assessor/s linked to the provider ((if not, this report will not be accepted by TETA)

	

	Is/Are the Assessors registered for the scope assessed? (if not, this report will not be accepted by TETA)
	

	Period of the Assessments (start and end date):

	

	Dates of internal moderation (start and end date):

	


NB: If the Assessors and/or Moderators expired during the period of assessment and/ or during the period of moderation, this report will not be accepted by TETA

SECTION B – TRAINING PROVIDER SCOPE TO BE MODERATED

	Qualification ID 
	Qualification Title
	NQF Level
	Credits 
	Expiry Date

	
	
	
	
	

	
	
	
	
	

	

	Unit Standard ID
	Unit Standard Title
	NQF Level
	Credit
	Expiry Date

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Total no of credits (for full qualifications/s):
	

	Are the qualification rules adhered to?  (yes/no)
	

	Linked to a Learnership/s  (yes/no)
	

	Learnership Code/s
	

	Linked to discretionary grant (yes/no) 
	

	Discretionary Grant number(s)
	

	

	Moderation sampling (% and actual number):



	Total number of learners participated during assessment  (must be equal to learner list on ANNEXURE 1 and ANNEXURE 2 (if applicable))
	

	Total percentage sampled and reasons (this should be in line with provider moderation policy)
	

	Are all learners uploaded? (if not, this report will not be accepted by TETA)
	

	Logbooks

	Are Logbooks kept and containing the following: (NB: attendance register is no a logbook)

a) Logbooks identifying different tasks as per SO? 

b) Are Logbooks correctly completed? 

c) Are physical records or workplace evidence collected and sufficient

d) Is the logbook signed by all relevant parties? (dates, activities and signatures should correspond with project implementation plan)
	

	Attendance registers are maintained and include; names, contact details, dates, course type, signatures of learners
	

	Is the  provider training on LMO unit standards (yes/no):                 
	If yes, all the following documents are compulsory, otherwise no endorsement

	If YES, is there a evidence of the following in PoE:  

· Is the provider registered with Department of Labour

· A declaration from the employer confirming the physical and psychological fitness of the learner to undergo the intended training;

· An eye test results issued by a person trained to carry out such tests, confirming that the learner has adequate day and night vision, and depth perception (e.g. Purdue University standard vision test No. 3): Provided that a valid Professional Driver's Permit can also be accepted in lieu of the eye test results

· All new entrants intended under this code will be required to hold at least a General Education and Training Certificate, Grade 7 and must be at least 18 years of age.

· For Mobile and Tower cranes code 14 driver’s licence and Grade 10 certificate

· Previous Certificate for recertification
	


SECTION C – INTERNAL MODERTION INFORMATION
	
	Criteria met satisfactorily
	Comments

	
	 YES
	NO
	

	Was the assessment implemented as per approved Quality Management System (QMS)
	
	
	

	Assessment process 

	During the assessment how the following were addressed?

· SO1: evidence that learners were made aware of outcome-based concepts

	
	
	

	· SO2: evidence that Learners were prepared for assessment 


	
	
	

	· SO3: evidence that assessment was conducted


	
	
	

	· SO4: evidence that learners were advised of their results (feedback)


	
	
	

	· SO5: evidence that assessment as a process was reviewed and improved
	
	
	

	Is the providers RPL accredited? If yes, were the following in place:

· RPL policy adhered to

· Evidence facilitator 


	
	
	

	Moderation process

 
	
	
	

	During Moderation how the following issues were addressed?
· SO1: evidence of a meeting with assessor

	
	
	

	· SO2: evidence that moderation was planned and prepared


	
	
	

	· SO3: evidence that moderation was conducted


	
	
	

	· SO4: evidence that assessor was advised and supported


	
	
	

	-SO5: evidence of assessor being given feedback


	
	
	

	· SO6: evidence that moderation as a process was reviewed and improved
	
	
	

	Were special needs identified and addressed?
	
	
	

	Was appeals processes explained 
	
	
	

	Methods and Instruments used in the assessment:

	Are the assessment methods suitable?
	
	
	

	Are the assessment methods manageable?
	
	
	

	Tick applicable method

1. Observation (completed checklist as evidence)
2. Document Review/POE/Product evaluation /Research 
3. Questionnaire

	Is the theory evidence submitted and correctly marked? (all questions)  

	
	
	

	Is the practical/project/assignment evidence submitted and correctly marked?


	
	
	

	Is the workplace evidence submitted and correctly marked? 
	
	
	


SECTION D – RESOURCES USED

	Was the venue where the assessment took place adequately prepared (provide completed checklist)?
	
	
	

	Were training facilities - equipment and machinery suitable (provide evidence)
	
	
	


SECTION E – ASSESSMENT DECISION

	How were the following issues relating to assessment judgement were confirmed 
· Fair

· Valid

· Consistent

· Constructive

· Based on sufficient evidence?
	
	
	

	EVIDENCE SUBMITTED 

	is the evidence submitted authentic (dated and signed by all relevant parties)
	
	
	

	Is the evidence submitted sufficient to declare learner competency? (cover all SOs as per USs)
	
	
	

	Is the evidence enough to prove consistent competence?
	
	
	

	Is the evidence Direct?
	
	
	

	Is the evidence Indirect?
	
	
	

	Is the evidence historical?
	
	
	

	FEEDBACK TO THE LEARNERS ON EACH OUTCOME OF THE US

	Did the Assessor give feedback to the learner?(provide feed back report sheet)
	
	
	

	Were there learners who attained a Not Yet Competent rating (evidence of re-assessment done?
	
	
	

	Has the learner completed the evaluation form on training received and on the assessment processes?
	
	
	

	Assessment review (this should be contained on the assessor report, not on the PoE

	Was assessor(s) able to identify weakness and/or strength of the assessment? (as per learner’s feedback)
	
	
	

	Was the assessor able to develop/recommend improvement (effective) plan
	
	
	

	Feedback on the performance of the Assessor and the assessment processes:

· 

	Corrective action required:

· 

	Internal Moderation Results

	Internal Moderation Decision:
	The assessment judgment of competency against all the appropriate unit standards is:

Upheld/ not upheld 

	The provider may:
	Apply for external moderation  ( 
	Correct identified gaps  (


	Declaration by the Internal Moderator

I (Internal Moderator Name) was conducted by myself, without any influence of the second person. Provider’s assessment and moderation policies were used as a guide during this moderation. I am still subscribing myself to the code of conduct I signed during my application as moderator and I further acknowledge and understand the implications of my decisions on this moderation.  


	Signature:

	Date:


ANNEXURE 1

List of Learners per DG i.e. TETA Contract Number (if applicable): 

Qualification ID & Title (if applicable): 

Novice learners

	NO
	LEARNER SURNAME
	LEARNER NAME
	ID NUMBER
	9010
	9012
	119457
	119465
	119467
	119472
	14613
	14623
	14627
	14634
	14638
	14618
	14621
	14594
	14608
	14611
	242815
	14641
	14622
	14637
	14651
	7456
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C = Competent

NYC = Not Yet Competent 

NA = Not Attended 

ANNEXURE 2

Recertification learners if applicable (LMO, Dangerous Goods etc.)
	NO
	LEARNER SURNAME
	LEARNER NAME
	ID NUMBER
	9010
	9012
	119457
	119465
	119467
	119472
	14613
	14623
	14627
	14634
	14638
	14618
	14621
	14594
	14608
	14611
	242815
	14641
	14622
	14637
	14651
	7456
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ANNEXURE 3
PROVIDER, ASSESSORS AND MODERATORS UNITT STANDARDS MATRIX

(Only assessors and moderators who participated in the respective unit standards as per this moderation)
Y = Accredited/ registered for the unit standard

N = Not accredited/ registered for the unit standards

	NO
	PROVIDER/

ASSESSOR/ MODERATOR  

NAME
	TETA ACCREDITATION/ REGISTRATION NUMBER 
	EXPIRY DATE
	9010
	9012
	119457
	119465
	119467
	119472
	14613
	14623
	14627
	14634
	14638
	14618
	14621
	14594
	14608
	14611
	242815
	14641
	14622
	14637
	14651
	7456
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