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	Contract number
	

	Contract Duration
	Start Date
	
	End Date 
	

	Name of Contract holder
	

	Contact Person
	

	Physical address
	

	Postal address
	                                                                        Postal code:

	Municipality
	

	Phone 
	
	Cell
	

	Fax
	
	E-mail
	

	Learning Intervention
	

	NQF Level
	

	Accreditation/workplace number
	                                         Relevant ETQA:

	Accreditation Dates
	From:                                                     To:

	
	

	Contract amount
	

	Contract amount disbursed to date 
	

	Outstanding amount to be disbursed
	

	Tranche requested
	

	Tranche amount
	
	Tranche date as per implementation plan
	

	Full names of Mentor(s) (workplace)
	

	Mentor qualifications
	

	Mentor's experience 
	

	Date of monitoring
	






Project Summary
	Overall Status: (Brief overview on progress to date)







	Challenges: (List of current and potential problems/constraints experienced during implementation and propose a way forward. Provide summary of any steps already taken to solve the problems)






	Significant milestones /success stories in this period


	Project Risks (Give a brief description of potential risks and how they can be mitigated)





	Additional comments or highlights not reflected above
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Project Status
Variance on deliverables against contract: (note that each Project Activity should be linked to a Milestone)
	Planned deliverables
as per implementation plan
	Timeframe
For planned
Deliverables
	Actual
Performance/
Deliverable
	Deviation/
Variance
 
	Reason for
Deviation/
Variance

	
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	
	 
	 
	 
	 





Learner Attrition
	Total number of learners as per the original Contract

	

	Number of learners who left during the implementation of the programme 
	

	Total number of learners still on the programme as of the date of submission of the report

	



Complete the table below for each learner who has left the programme:

	DETAILS OF LEARNER LEAVING
	REASON FOR LEAVING
	  NEW LEARNERS

	LEARNER NAME
	LEARNER SURNAME
	ID NUMBER
	
	LEARNER NAME
	LEARNER SURNAME
	ID NUMBER

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	




Please ensure that:
· You complete a new Learner Listing (ESSA) with every change from the original listing.
· Should you want to replace the learners, ensure that all documentation required from learners in tranche 1 are attached.
· You are not allowed to replace a learner a month after the commencement of the programme.


Signatures:
	
	Name and Surname
	Signature
	Date

	Training Provider/Contract Holder 
	
	
	

	Mentor(s)
	
	
	

	TETA Official
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Transport Education Training Authority
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Transport Education Training Authority
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Driven by Vision
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