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	TRANSPORT EDUCATION AND TRAINING AUTHORITY

ASSESSOR / MODERATOR APPLICATION FORM

	Document Title
	Assessor/Moderator Application Form
	Document and Rev No:
	QAFM04 Rev 10

	Department
	ETQA 
	Effective date
	01 January 2018

	Approved
	
	Date of review
	01 January 2018



Surname: _________________

First Name: __________________
FOR WHAT ARE YOU APPLYING? 

	Initial Assessor Registration
	(
	Extension of scope of initial Assessor registration 
	(
	Renewal of Assessor registration 
	(

	Initial Moderator Registration
	(
	Extension of scope of initial Moderator  registration 
	(
	Renewal of moderator registration
	(


If applying for extension of scope, state current TETA registration number and expiry date
	
	Registration number 
	Expiry Date 

	Assessor
	
	

	Moderator
	
	


	APPLICANT CHECKLIST 

	Applicant to complete checklist and attach the following documentation to application. Only certified documents will be accepted.
	Yes
	No

	Application completed in full & signed
	
	

	List of Unit standard/s or qualifications clearly stated  
	
	

	Certified copy of ID document  
	
	

	Certified copy of Assessor/Moderator statement of results from ETDP SETA 
(N.B to be submitted for initial registration only)
	
	

	Certified copy of relevant driver’s license (where applicable)
	
	

	Certified copy of current lifting machine operator license (where applicable)
	
	

	Certified copies of relevant Qualifications attached
	
	

	Internal moderation report (where training was conducted in-house)
	
	

	Current CV detailing your Education and Training experience; experience as an Assessor and/or Moderator and Work Related experience (A minimum of 2 years of technical/ practical industry experience in the field related to unit standard/qualification will be required)
	
	

	Moderator applications:

Verify scope as assessor
	
	

	FOR OFFICE USE ONLY

	Application Accepted                                 (
	Application Rejected                        (

	Pre-Evaluator Name:
Signature:
	Date:

	Evaluation Decision:  Recommended         (                                 
	Not Recommended                          (

	Evaluator Name:
Signature:
	Date:


1. PERSONAL DETAILS 
	TITLE:


	Mr. (  
	Mrs. (  
	Ms. (  
	Dr. (  
	Prof. (
	Rev (
	Other( 

	Surname:

	

	First Names:

	

	ID Number:


	
	
	
	
	
	
	
	
	
	
	
	
	

	Equity:
	African (  
	Coloured (
	Indian  (
	White(
	Asian  (

	Disability status:

	

	Home Language:







_________

	

	Nationality:


	

	Citizen Residential status:
	

	Last School Attended:
	

	Last School Year: 
	

	Highest Education:
	

	Current occupation:


	Experience in years



	Gender:
	Male (
	Female (

	Application type
	Private (
	Consultant (

	Do you wish to have your details added to the database of consultant Assessor/Moderator 
Y(                             N(
If you have selected Y, your details will be made publically available on the database of consultant Assessor/Moderator


	CONTACT DETAILS

	Tel.  Number:
	

	Fax. Number:
	

	E-mail Address:
	

	Cell Phone No.:
	

	Preferred method of communication:
	

	Details of TETA provider applicant is linked to 
	Name and Accreditation no. of Provider

Contact Person and Details


	Address 
	Physical (Residential) address:

                                 Code
	Postal address: 

                            Code

	
	Municipality 

	Municipality 


2. INDICATE BELOW QUALIFICATIONS / UNIT STANDARDS  YOU  ARE APPLYING TO BE REGISTERED FOR (A SEPARATE PAGE MAY BE USED IF NECESSARY): 

	Unit Standard ID
	Unit Standard Title
	Expiry date of unit standard
	LMO Code (where applicable)
	Qualification ID and title the unit standards are linked to

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


CODE OF CONDUCT FOR ASSESSOR/MODERATOR
	CODE OF CONDUCT FOR ASSESSOR/MODERATOR 

	I, the undersigned, hereby commit myself to abide by the TETA Code of Conduct in relation to all my work conducted as a constituent TETA Assessor/Moderator 

The purpose of the Code of Conduct is to:

· Define accepted and acceptable assessment / moderation behaviours;

· Promote high standards of assessment / moderation practice;

· Provide a benchmark for Assessor/Moderator to use for evaluating their own practices and behaviours; and

· Establish a framework for professional assessment / moderation behaviour and responsibilities.

The Code of Conduct to which I agree is as follows: 

1. Responsibilities: 
· to plan and conduct assessments as outlined in the unit standard ‘Plan and conduct assessment of learning outcomes’; 
· to assess candidates against the relevant unit standard(s) and or qualification; 

· to be guided by the provider’s assessment plan, guide, tools and reporting format; 

· to assess in a fair and transparent manner, avoiding bias and addressing barriers to learning; 

· to judge evidence observing the rules of evidence; 

· to give constructive written feedback to candidates; and 

· to give feedback to moderators on unit standards and qualifications. 

2. Declaration of Interest: 
On being requested to assess a group of candidates, Assessor/Moderator must inform the provider in confidence: 

· Whether they have (past or present) a family relationship with any of the candidates; 

· Whether they might have, or be seen to have, difficulty in assessing any candidate objectively because of friendship or other obligation; and 

· Any other actual or potential conflict of interest involving candidates, moderators or other relevant parties. 

3. Working Practices and Quality Standards: 
· Assessor/Moderator must act professionally, accurately and in an unbiased manner and be responsible for their actions in the assessment process. 

· Assessor/Moderator must not accept any inducements, commission, gift or any other benefit (apart from fair payment), or respond to any threats or harassment from providers, their employees or any interested party, or keep silent about any colleagues who do so. 

· Assessor/Moderator must report any assessment irregularities, complaints or appeals and any attempts to threaten or bribe to the TETA ETQA in their reports. 

· Assessor/Moderator must not intentionally communicate false or misleading information that may compromise the integrity of any assessment. 

· Assessor/Moderator
·  should keep relationships with candidates, moderators and providers on a professional basis. 

3. Confidentiality 

Information on a provider’s practices and procedure gained during the assessment process remains confidential to the provider. 

· Information about individual learners and their organisations should remain confidential. 

5. Relationship with TETA
· Assessor/Moderator are registered with TETA; this constitutes a licence to practice in the sector in relation to your scope of registration; 

· Complaints submitted by Assessor/Moderator to the TETA ETQA will be addressed by the ETQA Manager; 

· Complaints submitted about Assessor/Moderator to the TETA ETQA will be investigated, and should the Assessor/Moderator be in breach of this Code of Conduct, the Assessor/Moderator may be de-registered, and no longer able to practice as an Assessor/Moderator in the sector. 

· Should an Assessor/Moderator believe that he or she has been unfairly refused registration, extension of registration, or been unfairly de-registered; the TETA has a proper appeals procedure which should be followed. 

*Declaration of Authenticity by the applicant 

I, ________________________________ (insert full names), hereby declare that the information supplied is true and correct. I further commit myself to abide by the above TETA Code of Conduct in relation to all my work conducted as a constituent Assessor/Moderator 

___________________________


  _________________

     Signature of Applicant

    
                                  Date

*Mandatory field (failure to submit a signed application form will result in your application being returned to you without it being evaluated)
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