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INVITATION TO REGISTER ON THE PREFERRED PROVIDERSôDATABASE 
 
 
 
 
 
 
 
 
 
 
 
 
Reference number  TETA/DAT/ 2009 

  

Closing date for 
Applications  

 
Monday  22th June 2009 
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INVITATION TO REGISTER 
 

YOU ARE HEREBY INVITED TO REGISTER ON THE TETA PREFERRED SERVICE PROVIDERSô 
DATABASE 

 
Ref. no.:  
TETA/DAT/2009 

CLOSING 
DATE 
22/06/2009 

  CLOSING 
TIME 

12H00 

      
DESCRIPTION Invitation to register on the TETA Preferred Services Providersô Database 

      

 
The successful applications will be registered on the preferred providersô database 

 

      
APPLICATIONS DOCUMENTS MUST BE 
INSERTED INSIDE THE TENDER BOX 
LOCATED AT: 

TETA Head Office 
Attention: Ms Nonkqubela  Mabija, Supply 
Chain Management, 344 Pretoria Avenue, 
Sonsono Building, Randburg,2125 

No faxed or e-mailed Applications will be accepted 
      

 
Applicants should ensure that applications are delivered before the closing date and time to 

the correct address. 
 

 
 
Æ Applications can be delivered between 08h00 and 16h30, Mondays to Fridays, prior to the closing 

date and between 08h30 and 11h00 on the closing date. 
 
Æ All Applications must be submitted on the official forms  
 
Æ Applications submitted that do not comply with the following may not be considered for evaluation: 
 
Á Applications not in the format prescribed. 
Á Applications without some or all of the required documents. 
Á Applications without the required number of copies. 

 
Æ Any queries regarding registration procedures and technical information may be directed to: 
 

Name: Ms N Mabija 

  
Tel: 011 781 1280 

  
e-Mail nonkqubela@teta.org.za 
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SPECIAL CONDITIONS OF APPLICATIONS  
 
 
1. GENERAL 
 
1.2 Proper Applications for the services specified must be submitted. All providers are to take note of 
the implications of contravening the Prevention and Combating of Corrupt Activities Act, Act No 12 of 
2004 and any other Act applicable. 
 
2. CONDITIONS OF SUPPLIER REGISTRATION 
 
Preference will be given to service providers who have been rated and have submitted their bonafide 
and valid BBBEE certificates. 
 
3.  ADDITIONAL INFORMATION REQUIREMENTS 
 
3.1 During evaluation of the supplier applications, additional information may be requested in writing 
from Applications.  Replies to such request must be submitted, within 5 (five) working days or as 
otherwise indicated.  Failure to comply, may lead to your application being disregarded. 
 
4. SUBMISSION DETAILS 
 
4.1 An original plus two (2) copies of the Applications, i.e. three (3) documents in total should be 
handed in/delivered to: 
 
Ms N Mabija 
Supply Chain Management 
TETA 
344 Pretoria Avenue,  
Sonsono Building,  
Randburg,  
2125 
Johannesburg. 
 
NB:  Applications are to indicate on the cover of each document whether it is the original or a 
copy 
 
Applications should be submitted in a sealed envelope, marked with: 

 
Æ Reference number: TETA/DAT/2009 
Æ Closing date and time (Friday 19 June at 11h00) 
Æ The name and address of the bidder 

 
Documents submitted on time by Applications shall not be returned. 
 
5. CLARIFICATIONS 
 
5.1 Any clarification required by a bidder regarding the meaning or interpretation of the preferred 
provider application document, or any other aspect concerning the applications, is to be requested in 
writing (facsimile or e-mail) from Ms N Mabija by Monday 19 June 2009.  The reference number 
should be mentioned in all correspondence.  Telephonic requests for clarification will not be accepted.  
If appropriate, the clarifying information will be made available to all Applications by e-mail only.
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6. FORMAT OF APPLICATION DOCUMENT 
 
6.1 Applications must complete all the necessary Applications documents and undertakings required 
in this Applications document.  Applications are advised that their proposal should be concise, written 
in plain English and simply presented.   
 
6.2 Applications are to set out their proposal in the following format: 
 
Part 1:  Supplier information required 
 
Applicants are to type the requested information on their company letterhead and should follow the 
same number point process on the document 
 
Part 2: SARS Tax Clearance Certificate 
An Original valid SARS Tax Clearance Certificate of the Service provider must be submitted with the 
Applications.  In case of a consortium/ joint venture, or where sub-Service providers are utilised, an 
original valid SARS Tax Clearance Certificate for each consortium/ joint venture member and/or 
sub-contractor (individual) must be submitted.   
 
Part 3:  Declaration of Interest 
Each party to the Applications must complete and submit the Declaration of Interest. Where there is 
declaration, the application will not be considered. 
 
Part 4: Declaration of Applications past supply chain management practices 
 
Each party to the Applications must complete and submit the Declaration of past supply chain 
management practices 
 
Part 5:  Preference Points Claim Form in terms of the Preferential Procurement 
Regulations 2001 (Purchases) 
 
Applications must complete and submit the Preference Points Claim Form (Purchases). 
 
For a consortium or joint venture: 

 
Æ Each member organisation wishing to claim points should complete a separate Preference Points 

Claim Form (Purchases). 
 

Æ In the case of a consortium/joint venture/sub-contractor, item 9.9 of the Claim Form should only 
be completed once for the whole consortium/joint venture. 

 
Part 6:  Preference Points Claim Form in terms of the Preferential Procurement 
Regulations 2001 (Promotion of Small Businesses) 
 
Applications must complete and submit the Preference Points Claim Form (Promotion of Small 
Businesses). 
 
For a consortium or joint venture: 

 
Æ Each member organisation wishing to claim points should complete a separate Preference Points 

Claim Form (Promotion of Small Businesses). 
 
Part 7: Organisational Profile 
 
Applications are to include a four page value/service/product offering proposition. 
 
Part 8:  Team details 
 
In this section Applications must provide a 2 page CV with details of the team members named in the 
previous part. 
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Part 9: Experience in this field 
 
Applications should provide at least the following information. 
 
Æ Details of contracts for similar work within the last 2 years. 
Æ Contact details of a maximum of 3 organisations for which work was done. 
 
7. REASONS FOR REJECTION 
 
7.1 TETA shall reject an application for registering on the Preferred Provider Database if the supplier 
has committed a proven corrupt or fraudulent act in competing for the particular contract. 
 
7.2 TETA may disregard the Applications of any bidder if that bidder, or any of its directors: 
 
7.3 Have abused the Supply Chain Management systems of TETA. 
 
7.4 Have committed proven fraud or any other improper conduct in relation to such systems. 
 
7.5 Have failed to perform on any previous contract and the proof exists. 
 
7.6 Such actions shall be communicated to the National Treasury. 
 
 

 

 



 

 6 

8. Supplier information required 

Requirements 
 
In the establishment of a provider list, the information below must be typed on the supplierôs company 
letterhead and should follow the same number point process: 
 
8.1 Name of organisation/individual. 

 
8.2 Physical and postal address. 
 
8.3 Nature of the organisation for example public company, private company, close corporation, 
partnership, sole trader. 
 
8.4 Appropriate registration numbers. 
 
8.5 Contact details, such as telephone number, facsimile numbers and e-mail if applicable. 
 
8.6 Name(s) of owner(s)/principle(s) or partner(s) of organisation. 
 
8.7 Annual turnover of organisation/individual. 
 
8.8 Equity profile of the organisation (table on page 2) 
 
8.9 Original tax clearance certificate as proof of tax compliance. 
 
8.10 Total number of employees 
 
8.11 List of products/services offered, i.e. business activity linked to requirement categories of the 
Organisation. 
 
8.12 Specific expertise vested in the organisation/individual linked to requirement categories of the 
Organisation. 
 
8.13 A list of previous/current projects with at least three (3) contactable references. 
 

8.14 Bank details  
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9. LIST OF SERVICES REQUIRED 
 

Catering services 
 

Stationery providers 

Recruitment Services 
 

Courier services 

Carpet cleaners IT Suppliers (software/hardware and 
cabling) 

Furniture Suppliers 
 

Photography Services 

Design, layout and print of promotional 
materials/items, brochures, pamphlets, 
guides and Annual Reports  

Design and production of multi-media 
presentations 

 

Learning Materials Developers Learning providers accredited for 
programmes applicable in the Insurance 
industry 

Calligraphy and Car Rental Sub-sector subject matter experts for   
qualifications and unit standards design 

Furniture and Equipment repairs 
 

Marketing and Public Relations  

Researchers to provide DOL compliant 
research type services 

Florist and gift shops 

RPL Assessment tool providers Accredited Providers of assessor and 
moderator training 

Providers of CHE accredited ABET 
programmers 

Accredited Providers of New Venture 
Creation Qualifications/ short courses 

Secretarial services General office repairs and maintenance ï 
plumbing, locksmiths, electricians, air cons 
and painters 

IT Consulting Companies 
 

Risk Management Companies 

Call centre 
 

Project Management Companies 

Internal Auditing firms 
 

Security Companies 

 
Travel Agent Services 

 
Industrial Relations 

 
Interior Designers 

 
Credit Verification Agency 

 
Contract Managers 

 
Legal/ Litigations firm 

 
Finance and Accounting Firms 

 
Insurance Companies 

 
Logistics companies 

 
Internet Service providers 
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10.  EVALUATION PROCESS 
 
10.1 COMPLIANCE WITH MINIMUM REQUIREMENTS 
 
10.1.1 All Applications duly lodged will be examined to determine compliance with bidding 
requirements and conditions.  Applications with obvious deviations from the requirements/conditions 
will be eliminated from further adjudication. 
 
The evaluation criteria, is as follows: 
 

CRITERIA Yes No 

Æ An original and two (2) copies of the application 
submitted 

 
 

Æ Supplier information typed on the company 
letterhead 

 
 

Æ Original tax clearance certificate submitted   

Æ Declaration of interest form signed   

Æ Declaration of past supply chain management 
practices form signed 

 
 

Æ Preference Points Claim Form in terms of the 
Preferential Procurement Regulations 2001 
(Purchases) form signed 

 
 

Æ Preference Points Claim Form in terms of the 
Preferential Procurement Regulations 2001 
(Promotion of Small Businesses) form signed 

 
 

Æ four page value/service/product offering 
proposition submitted 

 
 

 
N.B Applications without one (1) of the above mentioned requirements will not be considered 
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TAX CLEARANCE REQUIREMENTS 
 
IT IS A CONDITION OF BIDDING THAT 
 
1. The taxes of the successful bidder must be in order, or that satisfactory 

arrangements have been made with the Receiver of Revenue to meet his/her tax 
obligations. 

 
2. The attached form ñApplication for Tax Clearance Certificate (in respect of 

Applications)ò, must be completed in all respects and submitted to the Receiver of 
Revenue where the bidder is registered for tax purposes.  The Receiver of 
Revenue will then furnish the bidder with a Tax Clearance Certificate that will be 
valid for a period of six (6) months from date of issue.  This Tax Clearance 
Certificate must be submitted in the original together with the Applications.  
Failure to submit the original and valid Tax Clearance Certificate may invalidate 
the Applications. 

 
3. In Applications where Consortia/Joint Ventures/Sub-Service providers are 

involved, each party must submit a separate Tax Clearance Certificate.  Copies of 
the Application for Tax Clearance Certificates are available at any Receiverôs 
office. 
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APPLICATION FOR TAX CLEARANCE CERTIFICATE 

(IN RESPECT OF APPLICATIONS) 
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