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TRANSPORT EDUCATION TRAINING AUTHORITY

MANDATORY GRANT GUIDELINES

Ground Floor, Sonsono Building, 344 Pretoria Avenue, Randburg, 2125, RSA

Private Bag X10016, Randburg, 2125, Tel: +27 11 781 1280. Fax: + 27 11 886 2502            


GUIDELINES FOR TETA MANDATORY GRANT CRITERIA (WSP 2010/2011 & ATR 2009/2010)
This document is to assist you regarding the completion and submission of the Annual Training Report (ATR 2009/2010) and Workplace Skills Plan (WSP 2010/2011)
GENERAL:

Mandatory Grant (submission and approval of WSP/ATR)

MANDATORY GRANT


Submission and approval of WSP/ATR against criteria
Submission date:


30th June 2010
Ensure you have submitted the electronic copy OR online application and required scanned pages to the relevant TETA office by close of business 30 June 2010.
Check receipt is acknowledged by TETA.

Submission Template:

The ATR / WSP document is available at TETA offices and on the TETA Website: www.teta.org.za
TETA Contact Details:
Transport Education Training Authority Tel: (011) 781 1280

Main Office: Rail, Road Freight, Road Passenger Taxi, Aerospace and Forwarding & Clearing Chamber

Freight Handling Chamber

(031) 207 4462

Maritime Chamber:


(021) 531 3064

Submission method:

You can submit:

a. An electronic copy of the ATR/WSP, scanned signed authorisation page and signed training committee minutes.
b. An online application of the ATR/WSP and uploaded or e-mailed copies of scanned signed authorisation page and signed training committee minutes.

c. In the event that an electronic copy cannot be submitted, a hardcopy will be accepted by TETA with supporting documents (original signed authorisation page and signed training committee minutes).
d. The ATR learner information for the period 2009/2010 in TETA format / template.

If you are submitting to TETA your company will fall in one of the following categories:

Active via WSP/ATR route with TETA
30 June 2010 submission meets criteria - Grant approved
Active via WSP/ATR route inter-SETA transfer
SDF to check levies are paid to TETA.

SDF to submit proof of previous approval from relevant SETA and the 2009/2010 ATR and 2010/2011 WSP. 30 June 2010 submission meets TETA’s criteria – Grant approved. 
Non active via WSP/ATR route – change from SMME
Proof of SMME activity in previous cycle and cancellation of TETA funded SMME activity 2010/2011.Submitted WSP Meets criteria – Grant approved
New company, registered less than 6 months 
2010 June submission meets criteria – Grant approved
TETA 2009/2010 ATR CRITERIA:

· Must achieve 50% of planned training submitted in their 2009/2010 WSP
· 40% of achieved training must be SAQA accredited or governed by MoU’s signed by TETA and the regulatory authorities (CAA, SAMSA)
· Ensure that the submitted Training committee minutes approve WSP/ATR submitted to TETA.
· If you have failed to achieve the required planned and achieved percentages you are advised to submit a detailed motivation in order for the application to be considered for approval.

· Stakeholders will be required to submit all National Qualifications Framework learner information in support of the ATR on a Quarterly Basis in the required TETA format (Schedule 2B / Quarterly Reporting information).  Stakeholders not meeting this criterion will not qualify to receive Mandatory Grants when submitting their applications on the 30th June 2011.
TETA 2010/2011 WSP CRITERIA:

40% of planned training must be SAQA accredited or governed by MoU’s signed by TETA and the regulatory authorities (CAA, SAMSA)

Please note: 40% of planned training must be achieved when submitting the ATR for the period 2010/2011.
Training minutes:

· Companies with 50+ permanent employees MUST submit a copy of signed Training Committee minutes indicating the approval of the WSP/ATR submitted to TETA.
· Companies with 49 and less employees are ENCOURAGED to have training committee meetings and submit minutes.

EE/BBBEE
Company WSP’s must address the EE + BBBEE compliance (85% Blacks, 54% women and 4% people with disabilities), including youth in all categories, according to the principle of the National Skills Development Strategy (NSDS). TETA will take cognisance of the demographics of respective company although reserves the right to address concerns with regards to non-compliance of this NSDS principle over a period of 3 (three) years.  Companies not meeting this criterion will be required to provide substantial evidence regarding why they cannot meet this criteria.  
Appeals

An appeal on Mandatory Grant rejections must be submitted in writing within three months from the date the decision was communicated to the employer.  No late submissions will be considered.
TETA 2009/2010 ATR AND 2010/2011 WSP TEMPLATE GUIDELINES:

SECTION A: ADMINISTRATIVE DETAILS:
Company Details:

A1:  Company name

Fill in the registered company name

A2:  SDL


Fill in the skills development levy number

A3:  Company contact details
Fill in business and postal address

A4:  SIC Code


Fill in your SIC code

Standard Industry Codes (SIC) represented by TETA

These SIC codes describe only the core businesses of those industries that fall within the scope of coverage of TETA.

	SIC Code
	Industry Name

	13100
	Ocean and Coastal Fishing

	71112
	Railway Commuter  and Freight Services

	71200
	Other Land Transport

	71211
	Urban; Suburban and Inter-urban Bus and Coach Passenger Lines

	71212
	School Buses

	71221
	Taxis

	71230
	Freight Transport by Road

	71232
	Freight Forwarding and Clearing

	71300
	Transport via Pipelines

	72000
	Water Transport

	72111
	Coastal Shipping

	72112
	Ocean Shipping

	72200
	Inland Water Transport

	73000
	Air Transport including Aviation Maintenance Organisations in this field

	73001
	Civil Aviation including Aviation Maintenance Organisations in this field

	74100
	Supporting and Auxiliary Activities Air Transport

	74110
	Cargo Handling

	74120
	Storage and Warehousing

	74134
	Operation of Airports, Aerodromes & Air Navigation Facilities

	94004
	Waste Management


SDF Details:


Complete your details
Chamber Details:

Complete relevant chamber details
Chamber Details (official use)
Chamber / TETA staff will complete

General Tips:

Double check the numbers – check that the totals add up and are the same across different sections
Employment summary and province breakdown must be the same total of employees.
Age group split totals must equal number of employees.

SECTION B: EMPLOYMENT SUMMARY (ORGANISATIONAL PROFILE)

B1:  Total number of employees per occupational category, by gender, population group, disability status and age group
Occupational Category:

1
Managers
2
Professionals
3
Technicians and Trades Workers
4
Community and Personal Service Workers
5
Clerical and Administrative Workers
6
Sales Workers
7
Machinery Operators and Drivers
8
Elementary Workers
Organising Framework of Occupations code (OFO)

The OFO Codes document is available at TETA offices and on the TETA’s Website: www.teta.org.za.
Why OFO?
· Principal tool for a common language for collecting and analysing labour market information

· Defining needs and aligning strategies requires  a common language to speak about and define occupations

· Occupations can provide a link between SAQA learning fields and economic sectors responsible for identifying and addressing needs
· ILO’s International Standard Classification of Occupations

· South Africa adopted ISCO used by StatsSA for all national reporting, Labour force and household surveys

· 2000 – 2005 Employers, SETA’s and DoL using SASCO for

· WSP’s and SSP’s

· Employment Equity reporting

The OFO System
· A skills based, coded classification system

· Captures all jobs in the form of occupations

· Groups occupations based on similarity of;

· skill specialization;

· skill level;

into successively broader categories or hierarchical levels that can be used for varying statistical and analysis purposes.
THE OFO SYSTEM IS NOT A GRADING SYSTEM

OFO Codes are required by DoL. From the DoL master list, check through to find the relevant codes. If you are unable to find a suitable fit, use the code as far as possible 

Example below for Ships Officer / Deck Officer)
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PROFESSIONALS





MAJOR

23
Design, Engineering, Science and Transport Professionals
SUB MAJOR

231

Air and Marine Transport Professionals



MINOR

2312

Marine Transport Professionals




UNIT

23121

Ship’s Officer






OCCUPATION

231212

Ship’s Officer / Deck Officer




SPECIALISATION

If you are unable to find a suitable fit, use the code as far as possible 
Example below for Fishing vessel trawl master
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PROFESSIONALS





MAJOR

23
Design, Engineering, Science and Transport Professionals
SUB MAJOR

231

Air and Marine Transport Professionals



MINOR

2312

Marine Transport Professionals




UNIT

At this point there is a master fisher but not a suitable match to your employee.

If there is no exact fit, use the code as far as possible. 

Please keep a record of all occupational specialisations for whom you have no suitable fit/code.

E-mail this to the chamber with your SDL number as a reference. This will allow for annual updates with the DoL OFO Master List.

Example: 
2312
Fishing vessel trawl master

People with disability (PWD)

This term refers to people who have a long-term or recurring physical or mental impairment, which substantially limits their prospects or entry into, or advancement in, employment. (Employment Equity Act No 55 of 1998). See attached Annexure A for definitions of disability.
B2:  Total number of employees in each Province
Ensure totals are the same as total number of employees
SECTION C: ANNUAL TRAINING REPORT 2009-2010 (Report on achieved training)
C1:  Number of actual beneficiaries of training per occupational category, by gender, population group and disability status
C2:  Number of beneficiaries who completed the training Interventions
C3:  Total number of beneficiaries who completed ABET programmes
Also note:

· Skills programmes to reflect relevant skills programme ID numbers

· Qualifications to reflect the relevant ID number

· Regulatory training to be identified by course code /REG-.

· Workplace experience is to be reported to the relevant chamber if planned or conducted.

SECTION D:  WORKPLACE SKILLS PLAN (Report on planned training)
D1:  Planned beneficiaries of training per occupational category, by gender, population group and disability status

Please note the following:

Entry is NQF Levels 1+2, Intermediate is NQF Levels 3+4, Advanced is levels 5-8

D2: Planned training – Unemployed
D3: Planned training - Employed
D4: Planned ABET Training

Also note:

· Skills programmes to reflect relevant skills programme ID numbers

· Qualifications to reflect the relevant ID number

· Regulatory training to be identified by course code / REG-.

· Workplace experience is to be reported to the relevant chamber if planned or conducted.

SECTION E: GENERAL COMMENTS

Use this section to make any comments
Example – OFO Code gaps, 

ATR – Reason for deviation from plan 

SECTION F: AUTHORISATION AND STAKEHOLDER SUPPORT (ATR 2009 & WSP 2010)

Ensure all details are filled in and the signatures are original.
Please check the following prior to submission
Submission for accuracy and completeness

Training committee minutes meet criteria:

a. Minutes must state approval of submitted ATR and WSP

b. Refer to linking EE/BBBEE plan of company to planned development (where applicable)

Online application completed – acknowledgement of receipt automatically sent to SDF and two other company contacts via e-mail.

OR

E-mail the electronic versions to the chamber – request acknowledgement of receipt.

OR

Post / courier / deliver the original document and supporting documents – request acknowledgement of receipt

Mandatory Grant Disbursement:

For the 2010/2011 disbursement cycle, stakeholders WILL NOT have to request payment.

Stakeholders are to forward Quarterly ATR learner registers to TETA.

All stakeholders that submit an ATR and/ or a WSP must submit the company’s banking details form using the attached TETA Banking Details Form. The form must be completed, stamped by the relevant bank and an original cancelled cheque must be attached. Both the original banking detail form and the original cancelled cheque must be submitted with to Finance or the relevant chamber.
Accredited Training refers to:
Planned training activities specified in the WSP must lead to a formal qualification or credits towards a formal qualification registered with SAQA on the NQF (or recognized as qualifications in terms of the Manpower Training Act of 1981 i.e. apprenticeships). The following categories can be considered for this purpose:
· Formal programmes through Universities, Universities of Technology, FET Colleges etc
· SAQA registered courses
· Industry specific mandatory courses
· Learnerships and Skills Programmes
· Apprenticeship / Trades
                                                       ANNEXURE A

DEFINITION OF DISABILITY
Disability is one of the critical National Skills Development Strategy Equity targets that TETA is striving to achieve through the implementation of Learnerships & Skills Programmes and is defined as: 

“Any medical condition that substantially limits an individual’s ability to perform his or her functions in their chosen field of employment and their medical conditions should not be restricted to, or complete or recurring physical, mental and social well being which limits a persons prospects of entry into or advancement in employment”. 

Examples of types of disabilities includes the following:

· Spinal injuries – quadriplegic and paraplegic.

· Physical disabilities and deformities – post polio, amputations and cerebral palsy (moving, standing and grasping).

· Epilepsy.

· Traumatic brain injuries and neurological disorders and strokes.

· Visual impairments – blind, degrees of blindness, colour blindness, retinitis pigmentmentosa and albinism (extreme usage of spectacles).

· Hearing impairments – deaf and degrees of deafness (using hearing aids).

· Psychiatric conditions – depression, bi-polar, personality disorders, stress related and mood disorders.

· Learning disabilities – dyslexia and downs syndrome.

· Psychological – emotional, behavioural or multiple disorders.

SUMMARISED VERSION OF THE GUIDELINES

The following notes are general guidelines to you assist in using the Annual Training Report (2009/2010) and Workplace Skills Plan (2010/2011) checklist. The notes must be read in conjunction with TETA Grant Criteria 2009/2010 (ATR) and 2010/2011 (WSP).

· Chamber : Fill in the name of the Chamber

· Company : Fill in the company name

· Company registered with TETA: Check if the company is registered with TETA. Check the Levy number on MIS/ Skills development website.

· Company submitted to relevant chamber: The print out from MIS will confirm the relevant chamber. Forward document to relevant chamber if submitted to wrong chamber.

· Levy payments up to date: Check if the levies are up to date on MIS. If MIS does not give the relevant up to date information, go through the Skills Dev website; www.skillsdev.org.za. Print levy history and attach to the WSP/ATR.

· ATR /WSP submitted by 30 June 2010: Check if the submission is date stamped on or before June 30.

· ATR/WSP signed off by SDF, employer, employee representative and CEO/MD: This refers to SECTION E & F of the template. Check if all signatories have signed. If a company has more than 50 employees, signed minutes of the Training Committee must be attached.

· Organisational Profile: Insert the total number of employees as per the current WSP.

ATR ACHIEVED BENEFICIARY PERCENTAGE

Planned:
Insert the total number of people planned to be trained as per the previous year’s WSP (2009/2010)

Achieved:
Insert the number of people trained as per the submitted 2009/2010 ATR.

ATR 2009/2010 Criteria – Must Achieve 50% of planned Training

Formula

No. of people trained (as per 2009/2010 ATR)

X 100
= %

No. of people planned (as per 2009/2010 WSP)

ATR ACCREDITED INTERVENTION PERCENTAGE

ATR 2009/2010 Achieved (40% Training Accredited/Regulated)

The criterion refers to interventions. This is NQF accredited training and as well as regulated training.
ATR 2009/2010 Criteria – 40% of Achieved interventions must be accredited / regulated interventions

Formula

Accredited / Regulatory interventions achieved


X 100
= %

Total no of interventions achieved
WSP ACCREDITED PLANNED INTERVENTIONS

WSP 2010/2011 Planned (40% of Planned Training must be accredited / regulated)

The criterion refers to interventions. This is NQF accredited training and as well as regulated training.
WSP 2010/2011 Criteria - 40% of Planned Training must be accredited / regulated

Formula 


Accredited / Regulatory interventions planned

X 100
= %

Total no of interventions planned


Check all Attachments

Attachment (A): Signed Authorisation page
Attachment (B): Signed Training Committee Minutes 

Attachment (C):  ATR Learner Register
Please note that the Organising Framework for Occupations (OFO) version attached is the latest OFO version 9.
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